


Institutional Research and Planning
Survey Approval Form


If you are interested in conducting a survey that falls within the Survey Policy, please send this completed form to Institutional Research and Planning (IRP). IRP will determine if the survey qualifies and advise you if: 
a) the required information is available from other surveys or sources; 
b) the office can assist in the gathering of the information;
c) the timing of the administration of the survey should be adjusted to achieve optimal results, or
d) a Research Ethics Board (REB) application is required.

	Date of request

	

	Survey Lead:
(Name of person conducting the survey) 
	

	Purpose of the survey
(Summary of key questions to be answered. Please attach draft survey and email content – invitations and reminders – if available)
Please submit a Word document, no links.

	

	Target population(s)
(Who will be receiving the survey)
	

	Sample size and sampling approach
(How many people will be taking the survey, and how will they be selected) 
	

	Type of invitation
(Email, social media, in-person intercept, etc.)
	

	Type of survey 
(Paper, online with open link, online with secure link, phone, etc.)
	

	Proposed timeline 
(Data collection start/end dates)
	

	Frequency of survey 
(e.g., one-time, per semester, annually, etc.)
	

	Use of incentives? If yes, please specify 
(Prizes for participants, if any) 
	

	Identify any additional college resources required to support the survey
	




Please submit the completed form to institutionalresearch@conestogac.on.ca. If you have any questions, feel free to reach out – we would be happy to help.




